obs Placing A Mega Job Listing

com.au

To place a job advertisement on Teenjobs.com.au, you must first register as an Employer. If this is your first time, please
fill out the registration form by selecting the red ‘Employer’ button from the top navigation menu of the website.

Login to Job Central:
™, Email Address TTIIIIL

Forgot your password? Login (»

Job Central:

B Click Here To Advertise A Jobl!

=~ Job Manager 8 Profile Manager / Job Statistics
il

only only

525 Mega Job Listing $25
Price Includes G5T & Features Below:
Per Ad Per Suburb

Place one job, In multiple suburbs
Valid For 30 Days

Add your logo to your job ad
Receive Applications via email

Choose from a variety of templates

R AR aE A Y

Arcess statictics for vour listing

Place a Job

Please Choose the template for your job lsting

Dwwtaslt Templain -

Wiould you like to include your company logo in your listing?
Bitreiir

where is this job located?

Frease Seleci r

Step 10 6-

‘What Category does this job belong in?
Plrases Select =

what type of job is this?

Are you after tomeane with experiencel

Are they required to have a drivers Hcence?

Please Login with your email address
and password. (You must be registered as an
employer).

Once you are logged in, you will be in Teen Jobs
‘Job Central’. Job central is where you can
create and manage your job listings, edit

your company profile, check job statistics, claim
promotional codes and purchase job packs.

To place a job, please click the button

‘click here to advertise a job’ or from the tabs at
the top select ‘Employers’ and then from the
drop-down menu choose ‘Place A Job’.

You will be presented with a screen where you
can choose between ‘Basic Job Listing’

or ‘Mega Job Listing’. For this tutorial please
Click on ‘Mega Job Listing’.

Step 1A:
Please fill out the basic details of your
job and then proceed to the next step.

next step [ ]

Step 1B:
Please fill out the job features and then
proceed to the next step.

next step [
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) il | 7. Step 1C:

Please select which application process you
require. (Teen Jobs application recommended)
If you choose a custom application, you will
Custom Application Form need to insert the application link into the box.
When complete proceed to the next step

How would you like people to apply for this job?

& Teen Jobs Application Form

Would you like the applications sent to an additional email address? next step .}'

 Sepd ) 8. Step 1D:

This where you select which suburbs you want
to place your job listing in. Please type the
suburb in the box on the left, and then press the
arrow to place that suburb into the box on the
right. (Maximum of 50 Suburbs per listing)

What States/Suburbs do you wish to post this job in?

As you add multiple suburbs, then total cost
will be automatically calculated below. Once
complete please proceed to the next step.

next step »
Remow Selected Subwi
Total Cost: § next step '3
o. Step2
preview

This where you can preview your listing, as it
e T o v T Eert Tone will appear on the website. If there are
ST BTIe S Sy S any changes required you can select the step
YOUR you want to go back to, otherwise you
LOGO

can proceed to the next step.

This is how your listing will be displayed in the search results

next step [ ]

This will be your detailed listing:

YOUR

Ti 161
LOGO Insert The Job Title Or Position Here
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5 , 10. Step 3:
ayment: .
T = Please select which method of payment you

would like to use to place you job listing.

Please Choose how you would like to pay for your job listing.

Online Secure Credit Card Payment

ORr

14 Day Invoice

oRr

Job Credits

Once your payment is complete your job listing will appear on Teenjobs.com.au immediately




